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Job Descriptions

President

The President is to preside over all Board and general meetings as a non-voting member. She is a non-voting
member of ALL standing and special committees. She should attend as many special meetings as possible,
including the Civic and Welfare and Projects meetings. She is to regularly check-in and assist any officer or
committee chairman with any problems. She shall be knowledgeable of each Board member’s job description
and is responsible for making sure that officer and committee chairmen are checking their job descriptions
monthly to make sure that all tasks are completed. She should communicate with the appropriate committee
chairmen regarding change of status. She shall also communicate with the Recording Secretary on a monthly
basis to help provide upcoming dates and information for the newsletter. Finally, the President and Treasurer
will be custodians of the P.O. box key and check the mailbox monthly. Prior to a Ways and Mean’s project,
the mailbox may need to be checked frequently to collect checks for that project.

May

* Formulate proposed budget with new executive board and parliamentarian. Have meeting with all Old/New Officers
to train.

o All reports were due May 1 with the exception of the Treasurer and Luncheon, which are due July 1. Check with the
Yearbook Chairman to verify report status.

¢ Add the Vice-President to the Facebook administration and remove any members not in good standing.

June

¢ The President will help with the collection of updates of the yearbook and shall examine a copy of the yearbook before
it is submitted for printing.

¢ [nitiate and monitor through summer with previous provisional group on status of the Summer Social or oversee the
beginning plans of the Summer Social with new members

¢ Verify Audit Committee has started annual review and expect updates.

e When person in position of Treasurer changes (every 2 years), verify that new Treasurer has been added as
associated signer to bank account.

July

e Check on KOS and Pumpkin preparations with chairmen.
¢ Remind previous provisional class planning the Summer Social to create a special reserved seating for the Sustaining
members at the Summer Social.

August

¢ Verify paid receipt of yearly Chamber Dues & PO Box Renewal Fee by Treasurer.
¢ Welcome guests and introduce New Provisionals at the Summer Social/Meeting.
e Update new JSL information with the Chamber for their website.

September

Remind/Verify Treasurer submits a form of the 990 Federal
Annual Tax Return to IRS by September 15",

¢ Notify all Executive Board Members, Committee Chairs and Ways & Means Chairs of mandatory attendance at
September Board meeting which will be 1 HOUR before General meeting begins. Have everyone read through their
job descriptions at Board. (Most Board meetings are 30 minutes and the Executive Board should always attend.
Committee Chairs and Ways & Means Chairs are encouraged to attend all Board meetings, but must attend prior to
and following their event/tasks.



Allow for sign-up for KOS and Pumpkins.

November

Verify receipt of Sales Tax Permit (must be renewed by Treasurer every 3 years; last renewal was November 17,
2017).

January

Form Ways & Means Committee
See that the Project Chairman forms the Projects Committee.
Confirm that Parliamentarian has formed the Nominating Committee.

February

Remind the Parliamentarian to preside over voting for the Nominating Committee.

Conduct Ways & Means Committee meeting to nominate projects for next year for the membership's April meeting
vote.

Confirm that the Nominating Committee has its first meeting

Confirm that the Projects Committee meets. Attend the meeting if possible.

Help the Vice President mail letters to proposed Provisionals.

Encourage attendance at the Sustaining Coffee.

March

Ask the Vice-President to announce proposed Provisionals.

Encourage attendance at the Get-Acquainted Social for proposed Provisionals.

See that the Nominating Committee has its second meeting and presents proposed slate of officers to membership
within ten days of the April meeting.

Confirm that the Project Chairman announces the Projects Committee’s recommended slate of projects for next year.
Announce the Ways & Means Committee’s slate of recommended Ways & Means projects for next year.

April

Conduct vote on Ways & Means projects for the next year.

Remind the Parliamentarian to conduct vote on slate of officers.

Have the Project Chairman conduct the vote on elective projects.

Arrange for new President’s gavel, Sustaining Representative gift, and Honorary/50 year Members gifts to be
presented at the Luncheon.

Check with members on leave to get change of status in writing for upcoming year.

Remind member dues are due in May and resignations are due by May meeting or they have to pay dues to resign
in good standing.

Remind Board members that reports are due next month.

May

See that Project Chairman coordinates sign-up for elective projects.

Get all leave requests approved.

Preside over Spring Luncheon.

Work with Yearbook Chairman to collect officer and committee chairmen’s reports in duplicate. President
retains one copy and gives one copy to the Yearbook chair.

Encourage payment of dues at the May meeting.

Should the meetings be held at the Shawnee Public Library in the future, and they did NOT apply for grant(s)
and receive grant(s), then conduct vote to contribute a monetary donation to Library for their generosity in
allowing us to have meetings at no cost.



e Recognize Longevity members going to Sustaining status.
e Check-in with any members that have taken a year of leave. Remind them that they will need to pay dues
and come to the May meeting to sign-up for their project.

Vice-President

The Vice-President shall assist the President and shall assume all duties of the President in her absence. She
should attend as many special meetings as possible, including the Civic and Welfare and Projects meetings.
She shall be in charge of all activities pertaining to the course for the provisional members.

In May after the luncheon, write a letter to all the new Provisionals, welcoming them to League, advising them
that you and the Provisional Chair (name) are responsible for them for the next year. Provide them with both
of your phone numbers. Let them know that they will get a yearbook at the Summer Social, give them a short
rundown of the Calendar of Events for the next year and the hours required for projects, etc. Also advise them
to record their hours for the May meeting, luncheon, summer social and any project hours that they complete
over the summer to be turned in at the August meeting. Over the summer, close to the summer social, check
with the Provisional chair to make sure she has called all of them encouraging them to attend the summer
social. Finally, the she is the custodian of the MacArthur Street Storage key and may allow members to get
into the storage locker, but must collect it and keep it safe.

May

¢ Modify names on MacArthur Street Storage account and collect gate key and locker key. Hold onto the key
throughout the year and make sure that it is returned.

e Invite Provisionals to join the JSL Facebook Page.
June

e Order the Junior Service League T-Shirt for each provisional.

July

® Help schedule pumpkin had cutting gathering for Provisionals with the Pumpkin Chairs.
Meet with new Provisionals to pass out yearbooks and aprons, answer questions about the Constitution, volunteer
hours, projects, meetings, etc. Make the calendar for the year's meetings.

August

e Call proposers to arrange for them to escort their Provisionals to the Summer Social.
e Arrange for each proposer or an active member to accompany each provisional to the September meeting.
e Communicate with the Provisionals to remind them about the September meeting.

October

e Meet with Provisional Advisor and Provisionals to keep them informed, checking on their project hours, and reminding
them to gather data for the skit.
¢ Have proposal forms available at each meeting until they are due in February.

November

¢ Hours chairman should provide you with project hours completed on projects of Provisionals within one week of the
November meeting. Call any Provisionals who have less than five hours on their project and see how they are doing
and if they need any help or have any questions.



December/January

Check on each Provisional’s monthly hours (they must have 35 hours by February 1). The Hours Chairman shall
provide you with a list of their total hours within one week of the January meeting.

February

Meet with the Provisional Advisor and Provisionals help them with ideas and schedule practices for their skit for the
Spring Luncheon (each provisional must have 35 hours by now).

Attend Ways & Means Committee meeting.

Revise informational flyer about JSL to be given to prospective Provisionals at Get-Acquainted Social and enclose
invitation from President.

Send e-mail two weeks prior to March meeting listing potential new members and if anyone needs to discuss then
come to March Board meeting. The Board will decide how to handle any situations. General meeting will vote on the
list as a whole.

March

Announce the candidates for membership.

Co-host with the Sustaining Representative the Get-Acquainted Social for prospective new Provisionals. League will
pay for food and invitations.

Begin working on selections for new board.

Check in with the Luncheon Chairs to make sure that proposed ladies that have accepted membership receive an
invitation to the Spring Luncheon.

April

Announce the new Provisionals that accepted membership at the April meeting.

Arrange for President’s gift (President charm, purchased at Shawnee Trophy, ask if they want silver or gold) to be
presented at the Luncheon. This is usually given by the Parliamentarian. This should be listed on the luncheon
program as to who and when it is being given.

Meet with Provisionals to preview skit and check each Provisionals hours.

May

Introduce new Provisionals at the Luncheon and introduce new members (old Provisionals) before they start the
skit.

Recognize and have new members say OATH at May meeting.

Recognize members entering their longevity year.



Recording Secretary, Membership & Hours

Recording Secretary shall keep the typed minutes (in duplicate) of the General Meeting and of the Board of
Directors. She shall keep a current list of the names and addresses of all members and their classifications
and shall have charge of all files and records. She shall perform such other duties as may be required of her
by the Board of Directors.

The Recording Secretary must attend ALL Junior Service League Board and General meetings or make
arrangements for one of the other officers to record in her absence. She is in charge of the Membership
records of League, and is to oversee the Membership Chairman in her responsibilities regarding updating and
maintaining the files throughout the year, including member change of status.

The Recording Secretary is responsible for taking roll at each meeting and carefully taking the minutes. The minutes
should be typed in duplicate with one electronic copy to the Website Chairman for the website, and one retained for the
Recording Secretary’s notebook. She should read the previous month’s board and general meeting minutes at the
meetings and provide a copy of the minutes to each member at the meeting. Provide the minutes to the Corresponding
Secretary each month so they can be sent with the newsletter.

The recording secretary is responsible for keeping up with the order for sign up, alternating between beginning with
alphabetical order or reverse alphabetical order and calling out the names for each sign up done in seniority order
throughout the year.

Membership Chairman assists the Recording Secretary in maintaining accurate records of League membership.
Membership information is now available for all actives to edit on our website. In February, update those selected for
the Nominating Committee.

* Update Membership Sheets in August, December, and May to indicate status, Project, demographic information, etc.
Have members review their information at this time to update any committees they have been or are on.

* Make changes to Membership Sheets whenever a change in status or demographics occurs. (This is very helpful
for Ways & Means chairs, when they are determining who all is available to work.)

e Compile a list of Junior Service League members for the Honorary 50-year Sustaining Member status. The 50-year
Honorary Member status is determined by reading the minutes and finding when the member went sustaining and
adding 40 years. This makes 50 years of active service. (It is not the year the member was a provisional.) Add
members going sustaining this year to the list.

* Provide Spring Luncheon Chairman with the honorary 50-year members to be honored at the luncheon.

* Inform Yearbook Chairman of any change in status.

Hours Chairman: Hours information is now available online for active members to edit and keep track. Hours Chairman
should remind members to post their hours using Facebook, newsletter, or text and at meetings. If members are absent
or fail to report hours, the Hours Chair should give them a courtesy call to keep their hours up to date. Active members
not completing their Ways and Means hours needs to be reported by the Ways and Means Chairs to the President and
Hours Chair immediately. Active members that do not complete their Ways & Means hours need to pay for those hours
within one week of the end of the project. Paid for hours count as completed hours and need to be logged on their hours
sheet as such. It is important for the Hours Chair know when a member has paid for hours. Provisional members not
completing their Ways and Means hours needs to be reported by the Ways and Means Chairs to the Vice-President and
Hours Chair immediately. Provisional members may not pay for Ways & Means hours.

Immediately after the November and January meetings (1-week maximum) she provides a list of the hours recorded for
the Provisionals to the Vice-President and Provisional Advisor so that they can ensure that they complete their hours
timely. After the January meeting a list of anyone who does not have at least 10 of their project hours completed should
be given to the President and the projects chair. Provisionals must have 35 hours before February 1%t. In the spring,
immediately after the March meeting, she adds each member's hours and notifies the President of anyone she
anticipates will fall short of the 15 project hours and number of overall hours as assessed by the Board. Any member



who falls short of required hours by April 30" needs to be contacted regarding the shortage of hours and then should be
given to Treasurer so she can send a letter/email informing of fines due. By the Spring Luncheon she tabulates all hours,

reports those totals to the President timely so it can be included in their report at the luncheon and she makes a report
for the yearbook.



Corresponding Secretary

The Corresponding Secretary shall conduct general correspondence of the League and publish a monthly newsletter for
all members in good standing. This newsletter will contain upcoming meeting times, dates and location, a general
agenda, a list of items members will need at the meeting, pertinent League news, and reports on League events. She
shall work with the President, Ways and Means Chairs and projects chairs to obtain information for the newsletter. She
shall communicate with the Board members on a monthly basis to provide enough response time of those members prior
to producing the newsletter to ensure that all possible information necessary is published in the newsletter. She shall
make sure the newsletter is emailed timely to ensure that all members are kept informed and by-laws are not violated.
For regular months please email at least 7-10 days prior to the meeting.

General Correspondence shall be sent by the Corresponding Secretary. This will include, but is not limited to,
congratulations, sympathy cards, invitations, and thank you notes. At times it might be appropriate to arrange meals for
members in need.

The corresponding secretary will maintain a current and accurate mailing list and make labels available for the
membership for various activities, Summer Social, Luncheon, etc. Remove any members not in good standing from the
e-newsletters and mailing lists. The newsletters are mailed at the end of the months listed below to arrive timely for the
following month. Collect the minutes from the Recording Secretary to attach to the newsletters.

July

Check with Kickoff Chairs & Pumpkin Chairs to put info about those events. Include the meeting minutes from the
previous month in the newsletter.

Remind members about the Summer Social. Members that proposed Provisionals need to contact them about the
Summer Social and escort them or ask another active member to escort them.

Add new Provisionals to the e-mail list.

August

Check with Kickoff Chairs & Pumpkin Chairs to put info about those events. Include the meeting minutes from the
previous month in the newsletter.

e Remind members about the September meeting. Members that proposed Provisionals need to contact them about
the September meeting and escort them or ask another active member to escort them.
September

Include the meeting minutes from the previous month in the newsletter.

Email Sustainings, Honorary Sustainings, and non-resident member to remind them that proposal forms are
available and due by the February meeting and provide the Vice-President's number for them to contact.
Check with Pumpkins Chairs.

October

¢ Include the meeting minutes from the previous month in the newsletter.
e Remove members that have not paid dues from the e-mail list and mailing list.

November

Include the meeting minutes from the previous month in the newsletter.
Include the Pumpkins Chairs report and Allocation report.

January

Include the meeting minutes from the previous month in the newsletter.



Sustaining coffee

February

Include the meeting minutes from the previous month in the newsletter.
Check with Ragin’ Cajun Chairs for details and the Vice-President for the date of the “Get Acquainted Social”.
Mail/Email the newsletter to all Sustainings and Honorary Sustainings, this is their invitation to the social.

March

Include the meeting minutes from the previous month in the newsletter.

The March newsletter (should be emailed no less than 10 days prior to the April meeting, per the constitution). It
should be sent to the entire membership: Sustainings, Honorary Sustainings, non-residents and active members.
It should contain the list of Proposed Provisionals, (as they have until April 1 to accept), Ways & Means options,
projects to be approved, and the nominating committee’s slate of officers. You should also list any details
regarding Ragin’ Cajun and the Luncheon.

April

Include the meeting minutes from the previous month in the newsletter and information about Ragin’ Cajun and the
Luncheon.
This newsletter should list those proposed ladies who accepted Membership.

May

Include the meeting minutes from the previous month in the newsletter.
This newsletter should be sent to the new Provisionals that have accepted membership and remind everyone that
we are signing up for projects. It should also include the date, time and place of the luncheon.



Treasurer
The Treasurer shall be the custodian of the funds of Junior Service League. She shall collect all dues and assessments
and receive all sums and donations. She shall disburse the money of the League in accordance with the budget and
expenses not provided for in the budget shall be paid only upon the order of the Executive committee.

The Treasurer should attend all board and general meetings and bring the checkbook with her to those meetings. The
she should timely issue checks to League members for authorized receipts from immediately to within 48 hours of
notification of payment due. The treasurer should notify the executive board of outstanding dues owed at the September
meeting.

The Treasurer needs to sign signature cards at both banks on League accounts, having the President co-sign. All funds
received by Junior Service League will be deposited TIMELY by the Treasurer in the Operating Account or Ways &
Means Account at Arvest Bank. The Treasurer will pay all bills approved by the Board or as statements are received.
She will receive a key to P.O. Box 3036 and should check it at least once weekly for money or bills received.

If an active member has failed to complete hours (not including project hours), the Website Chair may create a PayPal
bill for that member to pay for their hours with the awareness of the Treasurer. Provisionals may not pay for hours.
Ways & Means hours should be paid for within one week of the conclusion of an event.

The treasurer should try to be available for photographs with President or other members when League is giving out
checks that they have allocated money for, including scholarships.

June

Post dues payments to record any changes of status. File accordingly.

e Send statements to those members whose dues have not been received by June 1, noting that dues not paid by
September meeting will be assessed a $15.00 penalty.

¢ Receive books from past Treasurer, after audit is completed.

e Meet with Executive Board to set up budget for new year. This meeting is set by the President.
When the person in the position of Treasurer changes (every 2 years), the new Treasurer must register as the
associated person to handle the bank account.

July/Aug.

e Pay yearly Chamber Dues & PO Box Renewal Fee Due July 20"
File Oklahoma Sales Tax Report ($0) by July 15th (MUST be filed!!) Send copy of filed report to Audit
Committee and President by July 15th.

September

e Submit a form of the 990 Federal Annual Tax Return to IRS by September 15th. Send copy of accepted
submittal form to Audit Committee and President.

e At meetings, request outstanding dues, with $15.00 penalty. Have letter ready at the meeting for those who have
not paid, advising members to pay. Atthe end of the meeting hand letter with penalty to those who did not pay. Letter
should clearly state that they will be dropped from the roll due for non-payment of dues if not paid by October 1 as
stated in the Constitution.



October

¢ Notify Recording Secretary of those members dropped from roll due to non-payment of dues by Oct. 1 as stated in
the Constitution.

November

¢ Renew Sales Tax Permit (must be renewed every 3 years; last renewal was November 17, 2017).
January

e Submit Oklahoma Sales Tax Report and pay for Pumpkin sales by January 15th. Send copy of filed report
and receipt of payment to Audit Committee and President.

April

e Send the Sustaining dues statement one month prior to the luncheon. Send statement via mail for those that have

asked for paper mailings and statements via e-mail to all other Sustainings.
May

o After May meeting prepare financial statements: one Operating and one Ways & Means. Balance on reports should
agree with checkbook balance. Make copies of reports to be available at least three days before the Spring
Luncheon.

e Any member who falls short of required hours by April 30" should be given to Treasurer so she can send a letter/email
informing of fines due.

June

e Finish books so they include all expenses from the year and Luncheon. Complete a form of the 990 form for JSL
annual records (not to be filed with IRS).

e Take the balanced books to the CPA chosen by League for audit and tax return; sign and mail it. Retain one copy
for your files and one for the President. Give books to the new treasurer. **In the event an outside CPA is not
engaged, the Treasurer is responsible for the timely filing of the appropriate IRS prescribed form (refer to September
tasks) **

Parliamentarian
(Luncheon Co-Chair with Social Chairman)

The Parliamentarian will be the immediate Past President and will serve as a non-voting member of the
Executive Board. She will act in an advisory capacity to interpret the Constitution and keep the rules in order.
She is in charge of the Nominating Committee.

January

e Create the list of nominees for the Nominating Committee
e Present to the Board and General membership.
e Begin planning Spring Luncheon with the Social Chairman

February

e Preside over voting on Nominating Committee slate.

e Give opportunity at Board and General meetings for membership to submit names for officer nominations.

e Chair Nominating Committee at its first meeting. Recommendations should be discussed for nominations.
Create a list in order of preferred names to serve in office, and distribute the list with the Committee
members to contact throughout the month.



March

Nominating Committee should have its second meeting. Discuss results of contacts made with

recommended names to serve, and create slate to present to membership.
The proposed slate of officers must be delivered to the Corresponding Secretary in time to be delivered to

the membership at least 10 days prior to the April meeting.
April

Preside over vote on slate of officers.



Audit Committee

The job of the Audit Committee is to annually give closure to the Treasurer and set a starting point for the new year's
activity. This committee is the primary tool to insure and improve the integrity of our financial procedures. Your
information resource will be the Parliamentarian and current and past Treasurer.

You must be willing and able to meet as needed to complete the Audit by the May JSL meeting. Please refer to the
Audit Committee notebook for details on completing the yearly JSL Audit.

June

¢ One Audit Committee Member needs to have a duplicate copy of the bank statements sent to their home for their
duration on the Audit Committee. This relieves that Treasurer from the task of sending a copy to the Audit
Committee each month. Also, ask Treasurer to write in the memo of each check what the payment is being written
to fulfill. The Committee needs a report of income and expenditures from each Ways and Means Committee after
the event.

July
e Verify receipt of Oklahoma Sales Tax report filed by Treasurer by July 20th. ($0 but report MUST be filed).

August

o Verify paid receipt of yearly Chamber Dues & PO Box Renewal Fee by Treasurer.

September

e Commence work as committee.
Verify receipt of submitted and accepted IRS form of 990 Tax Return by September 15th from Treasurer.

¢ Verify that KOS Chairs have given you a copy of their ledger stating amounts deposited into Ways & Means and
Money Market and expenditures.

October

o Verify that Pumpkin Chairs have given you a copy of their ledger stating amounts deposited into Ways & Means
and Money Market and expenditures.

November

o Verify receipt of Sales Tax Permit (must be renewed every 3 years; last renewal was November 17, 2017).

January

o Verify receipt of PAID Oklahoma Sales Taxes on Pumpkins by January 15th from Treasurer.

February
o Verify receipt of PAID Liability Insurance by February 6th.



April

¢ Verify that Ragin Cajun Chairs have given you a copy of their ledger stating amounts deposited into Ways & Means
and Money Market and expenditures. End of fiscal year.

May

e Present annual audit report at meeting. Coordinate with treasurer to make sure 990 form is prepared as it is due in
September. Beginning of fiscal year.

Civic and Welfare

The Civic and Welfare chairperson is responsible for attending Board meetings and serving as the liaison between the
community and League. She is responsible for publishing information about the grant applications, timely enough for the
applications to be received and returned to League for the fall and spring allocation committee meetings. If a civic or
community group desires a Junior Service League member present at one of their meetings, it is the Civic and Welfare
chairperson’s responsibility to attend and explain how League works and contributes back to our community, or to find
another person to represent League. She is responsible for the Allocations committee. As chairman of this committee,
she is responsible for making sure that the applications are posted on the JSL website, schedules meetings, and
communicate with the President, Social Chair, and Corresponding Secretary about the allocation meetings to encourage
our members to attend the meetings. Although it is recommended that she attend all board meetings, she should attend
board meetings the month before and the month of grant applications being due as well as the month of and after that
allocations committee has met.

Lastly, she is chairman of the Scholarship Committee and should attend board meetings the month applications are
being given out and the month before and after the scholarship committee meets. She should follow the job descriptions
for the Allocations and Scholarship committees.



Allocations Committee
(Headed by Civic & Welfare)

The job of the Allocations Committee is to appropriate monies requested of Junior Service League. The
committee will consist of members who sign up in the fall and spring at our regular meetings. It is her duty to
place notice of grant application available in the local newspaper and other appropriate media such as our
website, and to announce it at JSL meetings. Grant Application deadline for the Spring is April 15th. Grant
Application deadline for the Fall is October 15th. The information should be published at least 60 days prior to
the deadlines of October 15th for Fall and April 15th for Spring and include where they can be obtained and
the date that Grant Request Forms are due. As chairman of this committee, she is responsible for making sure
that the applications are posted on the JSL website, schedules meetings, and communicate with the President,
Social Chair, and Corresponding Secretary about the allocation meetings to encourage our members to attend
the meetings. The committee should meet and decide on a recommendation for the allocation of monies (to
whom, how much, etc.). The committee chairperson should find out from the Treasurer how much money there
is available to allocate. Typically, Fall allocations are based on funds raised from Pumpkins and Spring
allocations are based on funds raised from Ragin Cajun. The Chairperson will also need to find out from the
Executive Board what monies they may have already given during the summer and in the early fall. ENTITIES
THAT APPLY AND ARE GRANTED MONEY SHOULD BE OFFICIAL 501c3 (See Article IX — Finance;
Section IV of Constitution).



Scholarship Committee

(Headed by Civic & Welfare)

The job of the Scholarship Committee is to appropriate scholarships to recipients based on applications received through
the Shawnee High School counselor’'s office. Applications also need to be provided to the Website Chairman so the
application is also available on the JSL website. The Civic & Welfare chairperson will solicit members for this committee
at regularly scheduled Junior Service League meeting in February, and will schedule the committee meeting to allocate
the scholarship money prior to the March meeting. It is the duty of the Civic & Welfare chairperson to have scholarship
applications available at the Shawnee High School counselor’s office by early October with a December deadline (usually
the Friday before Christmas Break). The Civic & Welfare chairperson shall then make copies available to each committee
member, who will review and rate the applications. At the meeting the scores are tallied, discussion is held and then a
recommendation by the committee to the Board is determined. The amount of money allocated to scholarships is
customarily determined by the amount raised at the Kick-Off Supper and should be confirmed by the Civic & Welfare
chair prior to the scholarship committee meeting. At least one scholarship recipient should be selected to receive the
Taylor Ricks Memorial JSL scholarship. In addition to the standard criteria used in evaluating the scholarship applicants’
involvement in band & drama should be considered in selecting this award winner. Typically, the Taylor Ricks award is
$2,000, but should be at least equal to the largest award given in any year. The Civic & Welfare chair is responsible for
communicating the scholarship awards to the Shawnee High School senior counselor and notifying all applicants.
Additionally, the chair should notify Tonya Ricks of the Taylor Ricks Memorial scholarship recipient. The Civic & Welfare
chair is also responsible for preparing JSL Scholarship award certificates and presenting them at the Shawnee High
School awards ceremony, typically held in late April or early May.

Sustaining Representative

In general, the role of the Sustaining Representative is in an advisory capacity. She is elected by the incoming President.

May

Attend Spring Luncheon

August

e Attend Summer Social

e Help the Yearbook Chair to get yearbooks to the Sustaining members that paid their dues by June 1.

e Communicate with the Treasurer to get the list of Sustaining Members that have not paid their dues and contact
them. If dues are not paid by September 1%, they are considered late. If dues are not paid by October 1%, they will
be dropped from membership and removed from JSL communications.

September

¢ Attend Board meetings and general meetings the first
Tuesday of each month through the month of May.

e Remind any sustaining members that have not paid dues that if not received by October 1%, they will be dropped
from membership and removed from JSL communications.

February

e Host the Sustaining Tea. Junior Service League will pay for invitations. Paper invitations may be sent to sustaining
members that paid dues (E-vites sent to Active Members). Members can bring food/drinks to offset cost. Call
Sustaining members that have not responded to RSVP. Communicate with Scrapbook Chair to bring scrapbooks to
the Sustaining Tea.

March



e Co-host with the Vice President the Get Acquainted Social
e for prospective new Provisionals. JSL will pay for food and invitations.

April

e Call Sustaining members that have not yet responded to their invitation to the Spring Luncheon. Sustaining members
that have paid dues receive a complimentary lunch.
e Complete report for the yearbook and turn it into the Yearbook chair by May 1%,

Project Chairman

The Project Chairman will answer calls from members with questions regarding their projects throughout the year. She
is to communicate with the Board information regarding membership activity on projects. Year round, she should check
with various agencies in Shawnee to find a variety of volunteer needs for the community. The project chair does not
have authority to add any member to any project unless after sign up, there are still slots left. The project chair is
responsible for following Article X-Standing Rules | and Il. She is responsible for reporting to the President and problems
she sees with any of the projects or members having difficulties with their projects.

June

e Meet with all Project chairs, provide them a list of their project members discuss with project chairs, their
responsibilities for the members on their project. Each chair should have guidelines or time lines for members to
complete their projects. Advise of the meeting in October with Chairs to see that all members are completing hours
as needed. Advise the Project chairs that members with 10 hours or less by the January meeting will need to come
to the February board meeting to discuss their plans for finishing their hours. Advise each chair the importance of
communicating any problems to you the minute they arise.

October

e After the October meeting, the Hours chairman will provide you with the number of project hours completed by each
member. Meet with all Project chairs to discuss problems with any project and make recommendations to correct or
get any member on track.

January

¢ Form Project Committee to propose project options for next year. This can be done by passing out a sign-up sheet
at the January meeting. When announcing this remind everyone how important this committee is as they will come
up with the projects we work for the following year. Encourage them to provide you with any details about their
current project or a new project if they cannot attend so that the committee can make informed decisions. Give them
the date in February for this meeting so they can plan ahead.

e Hours chairman will provide you a list of project hours completed by each member, met with any project chairs that
have members who have completed less than 10 hours for their project.

February

¢ Project Committee should meet. Date to be determined by Project Chair. Communicate with the Corresponding
Secretary and Social Chair about dates and times for texts and newsletter.

March



Hand out the list of descriptive projects suggested by the Project committee. Preside over any discussion and
answers questions that arise.

Coordinate with the Corresponding Secretary a proxy to be included in the newsletter going out in March for the April
meeting for those not able to attend the April meeting, allowing them to vote for new projects.

Also have corresponding secretary remind members via newsletter that only excused members will retain their
position in seniority for sign up at the May meeting.

Take a poll on the suggested projects, asking for first, second, and third choices for members. This will help you
determine how many slots to make for each project.



April

Bring extra copies of the project descriptions to the April meeting for those absent for the March meeting.

Bring prepared ballots to this meeting and oversee the voting.

Bring poll on projects for those who missed the March meeting.

Prepare the sign-up sheet of all members (including new Provisionals) for the May meeting, using the poll to
determine how many slots you need for each project. Indicate that if they wish to chair the project, they need to place
a star by their name.

e Advise corresponding secretary to again remind members via newsletter that only excused members will retain their
position in seniority according to section Il of Article X-Standing Rules.

May

o OQOversee the sign-up of the members for projects by seniority. NO member may sign up for another, unless the
President, Vice-President, or Recording Secretary were called in advance advising of the absence. NO member
may sign up out of order. After the meeting she contacts a person on each project to chair the project, keeping their
experiences in mind. They in turn will receive a list of project members and will coordinate the activities of the project.
Occasional follow-up calls should be made.

Yearbook Chairman

The yearbook is now on computer. Updates should be made to the Membership Lists and Past Presidents.
New pages typed will include the Board of Directors, Proposed Budgets, and Annual Reports. She will also
collect any updates to the Constitution and By-Laws or Job Descriptions, etc. if changes have been made.
The Yearbook Chairman will order notebooks for the new Provisionals. Everyone, except new Provisionals,
should only need copies of the Reports, Memberships, and Calendar sections. Completed copies should be
ready by the Summer Social and given to all classes of membership. The President will help with the collection
of updates and shall examine a copy of the yearbook before it is submitted for printing. The Sustaining
yearbooks have a cardstock front and spiral binding. Sustaining yearbooks should contain everything except
the Job Descriptions.

Sustaining members that have paid their dues by June 15 will receive their yearbooks with the help of the
Sustaining Representative.



Publicity, Service Awareness & Scrapbook Chairman

The Publicity Chairman is to promote League activities within the community and to show the community ALL
that League does. Contact all sources of media attention available in Shawnee and report this information
obtained and any information that could be useful for other promotions of League at the September meeting.

Publicity for ALL FUNDRAISERS:

Contact Lifestyles editor at Shawnee News-Star, Shawnee Sun, Shawnee Living. Either take picture of Chairman
of Ways & Means to promote their event or contact the News-Star and Shawnee Sun to schedule a picture. Try
to do this at least 3-5 weeks prior to the event. Also, provide a short written description of the event we are
promoting, dates, times, locations, Chairman’s names (for photo) and who to contact for tickets, pumpkins, etc.
Contact KGFF for radio spots to promote the event

Submit project information to Vyve Broadband to promote the event.

Try to get those in photo to wear League shirt, Event shirt or League Apron when appropriate.

Publicity for events of League throughout the year:

Make sure that all Ways and Means events with pertinent information and contact for that event is listed on the
City of Shawnee Calendar of Events and the Chamber of Commerce Calendar of Events.

Obtain list of who is project chair for each project from Project Chair. Throughout the year take pictures of at
least on League member, more if possible for every project we volunteer for, have it published in paper, along
with the number of hours league members will provide for this project. (Example # of members on project times
the 20 hours each will do.) Give the photos to the Historian, when you are done. If the newspaper takes the
pictures, make sure the article gets to the Historian.

Put as many pictures and articles that the newspaper will allow.

Some projects could have some special report in the newspaper.

Take pictures at Sustaining Coffee, Provisional Tea, and Summer Social and write a short article and have it
published.

Take pictures at Luncheon of new executive board and new Provisionals and have it published. Provide the
names of the people in the photos for the paper. (If all are not in attendance the photo may have to be done at
a meeting.)

Take pictures or arrange for the papers to take photos when we are giving out any money and have it published,
including scholarships.

Example of photos needed monthly:

May

Scholarships given out

New Provisionals photo taken at Luncheon (if all are present)
New officers photo taken at Luncheon

Take photos at luncheon

August

Photos taken at Summer Social at Summer Social take photo of new Provisionals if not taken yet photos taken with
Kickoff Chairs for paper and article written get with Shawnee Living Magazine for information on Kickoff, KGFF Radio,

Shawnee Sun, Shawnee News-Star, Shawnee Shopper and any other local media available.

Photo with Salvation Army back pack project members and article of volunteer hours.

September

Photo of all new Provisionals if not taken yet
Photos from Kick-off supper work

October



* Photo with Pumpkin chairs and article written, same as above
* Photos from pumpkin project work

November

* Photo for all checks given from fall Allocation Committee

December

* Photos from Angel Tree project and article written on volunteer hours

February

* Photos from Sustaining Coffee and article written, same as above

March

* Photos with Ragin’ Cajun chairs and article written, same as above
* Photos of “Get Acquainted Social” and article written

April

* Photos from Ragin’ Cajun work

Service Awareness Chairman needs to work with Hours person and Ways & Means chairs for information on members
that have really gone out of their way to support league. Including other things that members do for this community. To
purchase small, but meaningful gifts and present those at the meeting as well as report to the board and general meeting
of those members’ accomplishments. She does not have to attend all board meetings, however the board would like to
know of the members she plans to recognize.

* Promote well-being and motivation among League members.

* Recognize members monthly who have made a special contribution to the organization during that period.
e Turn in receipts for gift to Treasurer.

Scrapbook/Historian Chairman is to commemorate the activities of League throughout the year. She is to
work with the Publicity chair and chairs of each project to ensure that photos are taken of ALL activities that
League is involved in.

To obtain historical information from the scrapbooks and present something interesting at each meeting about
league. (Year they had biggest number of provisional, year contributed most money, interesting or funny
details about leagues past, etc.)

* Laminate the pages of the previous year’s scrapbook. Check for complete coverage of the activities of the
previous years, ask members for photos or other items needed.

* Take scrapbook to each Sustaining Tea, Spring Luncheon and Summer Social.

* Take pictures at all special functions. (Summer Social, Kickoff Supper, Pumpkins, Sustaining Coffee, Get Acquainted

Social, Ragin’ Cajun, Luncheon, etc.)

Save clippings from newspaper articles

Save invitations and other mementos.

Bring a different scrapbook to each meeting (of your choosing) to allow members to see League’s history.

Give a report at Board and/or General meetings of items needed to make the scrapbook complete or interesting

things found in League’s history.

* Compile saved materials into scrapbook.

* Turn in receipt for expenses to the Treasurer.



Luncheon Chairman
(Headed by Parliamentarian & Social Chairman)

Review the budget allotted before deciding on the menu, theme, and decorations.

Select the site in January in order to reserve for the luncheon, being careful to avoid Mother’'s Day weekend.
Decide on menu, theme, and decorations.

Design and order invitations, which should be mailed out in late April.

Decorate the day of the luncheon.

Take down the decorations after the luncheon.

See that the Treasurer receives the bill from the luncheon site.

Reserve seating for Sustaining Members.

Coordinate with Treasurer to make the Treasurer's Report available at Luncheon.



Social Chairman
(Luncheon Co-Chair with Parliamentarian)

Contact the meeting location and guarantee the room for the general meetings and board meetings for the first
Tuesday evening of each month. If needed clean up before and after meetings. If wanted, appoint members to bring
refreshments to the meetings.

Setup Text Message capabilities to remind members of current events.

Bring name tags for each member to meetings and functions and make sure they all wear them.

Turn in receipts for name tags to the Treasurer.

Spotlight two Provisionals and two active members each month starting with the Board members they need to
know first (Kickoff, etc.)

Promote members to get to know each other better via short fun get to know member games during the general
meetings.

Work with Parliamentarian to present Spring Luncheon

Instruct new members at the Summer Social and meetings to join the JSL text group by texting @jsl to 971-205-
6028. Send out text message reminders for meetings and all other functions.


tel:971-205-6028
tel:971-205-6028

Ways & Means Chairman

The primary duty of the Ways & Means Chairman is the RAISE MONEY for League to give back to the community.
When planning your event, consider every option to save money, donations in part or full, corporate sponsors, discounts,
advertising properly, checking prices before purchasing items. Organization is the most important thing on a Ways &
Means Project. Try to purchase all items before the event, by carefully looking over what is needed. Assign one specific
person to purchase a group of things like paint brushes, paints, bread, butter, etc. The less people you have out making
purchases the more cost efficient you can be and not waste money.

It is the duty of the Ways & Means chairs to attend the three board meetings prior to their project (if possible) and advise
of details planned for their event. She should follow Standing Rule 1V for all purchases. She should also attend the
Board meetings after the project, until a full and final report can be given on the project to the Board.

She should remind member at least one month prior to sign up (if possible) and coordinate with the Corresponding
Secretary details to put in the newsletter, including the importance of member attending the meeting for seniority sign up
rule. It is also her duty to call those absent and get them sign up for duties.

* Assign duties and see that they are carried out.

* Make detailed reports of each project, including supplies bought and amount they cost and vendors that gave special
discounts, etc.

*  Work with the Publicity Chairman to ensure that your project has been publicized in the papers, radio, and magazines
produced around Shawnee and that the publicizing is done timely for your event.

* Communicate to the Board her intentions regarding money, location, hours, commodity, date, etc.

* Active members not completing their Ways and Means hours need to be reported to the President and Hours Chair
immediately. Active members that do not complete their Ways & Means hours need to pay for those hours within
one week of the end of the project. Paid for hours count as completed hours and need to be logged on their hours
sheet as such. Itis important to let the Hours Chair know when a member has paid for hours.

* Provisional members not completing their Ways and Means hours need to be reported to the Vice-President and
Hours Chair immediately. Provisional members may not pay for Ways & Means hours.

* Corporate Sponsors are very important on all Ways & Means projects. Do not wait until the last minute, because
most businesses plan well in advance for the amount they are going to disburse on special projects. Contact them
2-4 months in advance of the event and you will get better results and use them regularly for your event if possible,
while trying to get new ones. Include Don’s Plants and McArthur Street Storage on Corporate Sponsor advertising
without cost to show them our appreciation of their generosity to JSL.

* Send copy of ledger sheet to Audit Committee, President and Treasurer stating amounts deposited into Ways
& Means and Money Market and expenditures.

Provisional Advisor Chairman

This is a support position to the Vice President. She is to assist in overseeing the activities of the Provisional Class. She
should attend special meetings with the Provisional class, be available to the Provisional members to answer questions,
and support them in their endeavors. It is her job to keep the provisional class informed of the meetings, socials and
any other expectations as well as what is required as a provisional from month to month. Any and all information passed
on to the provisional class should be endorsed by the VP. The VP should be kept informed of all communications or
concerns from the provisional class. She should attend all provisional meetings. Perform any duties pertaining to the
provisional class that may be assigned by the VP during the year. She is to contact the Provisionals during the summer,
prior to the summer social to see if they have any questions, encourage them to attend the summer social and advise
them that they will have a short meeting with them during the summer social. Give Provisionals T-Shirts and provide
each girl with an outgoing member for sales contacts. Immediately after the November and January meetings the Hours
chairman will provide you and the VP with the hours that have been reported by the Provisionals. If you do not receive
this report contact the Hours chairman. Provisionals must have 35 hours before February 1%t and are NOT allowed to
pay for hours. Use this report to get them on track with any areas that they are having problems with. At various times,
the Vice-President will meet with the Provisionals after meetings, you should be available to attend. In April, she and
the Vice-President will meet with all Provisional to review the skit and check on their hours. In May, she will recognize



Newly Active Members at the luncheon and May Meeting. At the May meeting, she will lead the new Provisionals in the
pledge. The Provisionals are in charge of planning the Summer Social the August following the completion of their
Provisional year. It is important for them to consider special seating for the Sustaining members where they can sit, see
and hear.

Website Chairman

The job of the Website Chairman is to maintain www.jslshawnee.org. She will upload current pictures of events from
members and post the Grant Applications during the necessary times. She will also maintain the JSL Gmail account
and make sure it is forwarding to the current President. She creates PayPal buttons on the webpage for dues and Ways
& Means events. The Website Chairman will work with the Membership Chair to have updated copy of the hours’ cards
and membership spreadsheet available to all members on the Member tab. She also works with Treasurer to monitor
the PayPal account. If an active member has failed to complete hours (not project hours), she may create a PayPal bill
for that member to pay for their hours.

Community Outreach

A liaison between JSL and the Shawnee Community. Duties will include but not limited to: maintaining the public
Facebook page, attending community events as a JSL representative in recruitment and informational aspect,
continually updating and executing how we recruit new members for JSL, also engaging and encouraging current
members to help in recruiting.


http://www.jslshawnee.org/

Aldrich, Rebekah (2016)
41504 Benson Park Road
Shawnee, OK 74804
grandpasgirl0617@hotmail.com
405-630-9247

Allred, Erin (2021)
1301 Manchester Drive
Shawnee, OK 74804
els_erin@hotmail.com
405-255-7843

Bowlan, Kimberly (2016)
4625 Gracelann

Shawnee, OK 74804
Kimbowlan@aol.com
405-306-6528

Cleveland, Jordan (2017)
48777 Hunters Hill Drive
Shawnee, OK 74801
jomac.cleveland @gmail.com
817-992-0389

Davidson, Kim (2023)
171 Hunter Lane
Meeker, OK 74855
davidson_kim@live.com
405-788-6645

Edmonds, Taylor (2023)
1212 East Rose Dr
Shawnee, OK 74804
tay.edmonds11@gmail.com
405-777-6692

Ervin, Johnna (2015)

5 Mullins Drive

Shawnee, OK 74804
johnnaervin@sbcglobal.net
405-380-2901



mailto:tay.edmonds11@gmail.com

Ervin, Rachel (2015)

1933 Aspen Pl.

Shawnee, OK 74804
rachelcleerephotography@gmail.com
405-584-1491

Gates, Jennifer (2017)
1703 Autumn Lane
Shawnee, OK 74804
jrs.slp@sbcglobal.net
405-596-0682

Gordon, Breanne (2016)
1220 N. Broadway Avenue
Shawnee, OK 74801
breanne@stuartclover.com
405-585-773

Holland, Julia (2015)
43306 MacArthur St.
Shawnee, OK 74804
jsehorn9@aol.com
405-623-6575

Huddleston, Autumn (2016)
19414 Abigail Dr

Shawnee, OK 74801
autumn.huddleston@yahoo.com
918-530-2895

Jett, Ana (2018)
2313 Augusta Dr.
Shawnee, OK 74801
anajett@gmail.com
(405) 476-7502




Johnson, Amanda Teape (2015)
125 N. Market

Shawnee, OK 74801
amanda.teape@gmail.com
405-777-6505

Jones, Stephani (2016)
2443 E. Bradley Street
Shawnee, OK 74804
stephanij@gmail.com
580-678-0048

Knight, Lisa (2016)
1605 Woodstock
Shawnee, OK 74804
ptchemknight@gmail.com
214-499-1708

Marshall, Juanita (2023)
25 W Chicago Street
Shawnee, OK 74804
theivycenter2 1 @gmail.com
405-827-4666

McCaslin, Apryl (2017)
1702 Autumn Lane
Shawnee, OK 74804
aprylsuzi@gmail.com
(405)990-84438

McMains, Cristen (2016)
4403 Kent Rhoad

Shawnee, OK 74804
cristen.mcmains@gmail.com
405-708-0610



mailto:theivycenter21@gmail.com

Mew-Palmer, Mindy (2020)
1443 N. Park

Shawnee, OK 74801
mpalmer(@streetmac.net
(405) 919-8905

Morris, Brianna (2023)

2305 Pinehurst Ct

Shawnee, OK 74801
brianna.morris7911(@g¢gmail.com
316-648-8480

Partyka, Sylwia (2022)
3901 N. Kickapoo #27
Shawnee, OK 74801
sylwiahair@gmail.com
405-589-4991

Saremi, Arrielle (2020)
1214 Cambridge Dr
Shawnee, OK 74804
mamasaremi@gmail.com
(405) 201-4055

Simpson, Lauren (2015)
1910 Cobblestone Drive
Shawnee, OK 74804
laurensimpson678@gmail.com
405-642-9406

Skinner, Caroline (2016)

1920 Brownstone Way
Shawnee, OK 74804
caroline.skinner728@gmail.com
405-202-0690



mailto:brianna.morris7911@gmail.com

Stafford, Shakira (2018)
4405 Kent Rhoad
Shawnee, OK 74804
shakirajudeh@gmail.com
(405) 401-6619

Stuteville, Angie (2018)
44755 Oakpond Dr.
Shawnee, OK 74804
angelastuteville@gmail.com
(405) 226-3736

Tolin, Reely (2017)

1508 Berkshire Place
Shawnee, OK 74804
ktolin@shawnee.k12.0k.us
405-664-0753

Wahpepah, Candice (2020)
713 Madeline Dr.

Shawnee, OK 74801
canwahpepah@gmail.com
(918) 827-3690

Willis, Kristene (2015)
47 Kin-Ville

Shawnee, OK 74804
willistobe 14@yahoo.com
580-399-1294




Event/Meeting Schedule

2024-2025

August 6th — Summer Social, 6:00 @ Speak8Ery

August 6th — General Meeting following the Summer Social

September 3rd — 6:30 Board, 6:45 Seasonal Chairs, 7:00 General Meeting
September 7th - Kick Off Supper (11:00 to 1:00)

October 1st - 6:30 Board, 6:45 Seasonal Chairs, 7:00 General Meeting
TBD - Wreaths for Wolves

November 5th - 6:30 Board, 6:45 Seasonal Chairs, 7:00 General Meeting
TBD- Christmas Party

January 7th - 6:30 Board, 6:45 Seasonal Chairs, 7:00 General Meeting
TBD - Meet and Greet

February 4th - 6:30 Board, 6:45 Seasonal Chairs, 7:00 General Meeting
March 4th - 6:30 Board, 6:45 Seasonal Chairs, 7:00 General Meeting
TBD - Sustaining Tea

TBD - Get Acquainted Social

April 1st- 6:30 Board, 6:45 Seasonal Chairs, 7:00 General Meeting

TBD- Ragin Cajun

*** All meetings will be at First United Bank: 2675 N Harrison, Shawnee unless otherwise noted.

THE FULL YEARBOOK INCLUDING THE PLEDGE, CONSTITUTION, BYLAWS, JOB
DESCRIPTIONS AND REPORTS CAN BE FOUND ONLINE AT:

jslshawnee.org -> membership tab -> code is 1050



JSL Pledge

l, , recognize the important responsibility that | am undertaking in serving the Shawnee community
as a member of the Shawnee Junior Service League. | pledge to carry out in a trustworthy and diligent manner my
duties and obligations as a member by establishing a high priority to attend all meetings, complete 15 hours of service
to the community, fulfill a total of at least 35 hours per year, and carry out all necessary requirements.

| acknowledge that by accepting membership in Junior Service League, | am pledging to represent this organization in
a positive and supportive manner and to always act for the good of the Shawnee community.

Breakdown on how to obtain your hours:

*15 hours for service project

*5 hours for general meetings

*4 hours for Kick Off Supper

*6 hours for Rajun Cajun

*5 hours miscellaneous (Provisional Night Out, Summer Saocial, Christmas Social, Meet & Greet, Sustaining Tea,
Spring Luncheon, other general meetings)

Member Signature Date



Franklin, Katrina (2024)

801 North Cleveland

Shawnee, OK 74801
kat.franklin@firstunitedbank.com
405-765-8137

Keathley, Shelley (2024)
1148 Ariana St

Shawnee, OK 74804
shelleykeathley@gmail.com
405-765-6108

Needham, Catrina (2024)
1115 Quail Hollow Rd
Shawnee, OK 74804
catrinaneedham@yahoo.com
405-802-9610

O’Neal, Cara (2024)
42162 Max Henry Drive
Shawnee, OK 74804
caoneal@ymail.com
405-585-1591

Robertson, Jordan (2024)
1105 Muirfield

Shawnee, OK 74801
jordonrobertson@yahoo.com
405-788-8391



mailto:totemhps@yahoo.com
mailto:shelleykeathley@gmail.com
mailto:catrinaneedham@yahoo.com
mailto:caoneal@ymail.com

Sanchez, Desirae (2024)
1915 Aspen Place
Shawnee, OK 74804
henndes711@gmail.com
580-340-4672

Vernon, Sharon Denise (2024)
624 North Beard

Shawnee, OK 74801
totemhps@yahoo.com
405-4386-3571

Ware, Haylee (2024)
19510 Malone Road
Tecumseh, OK 74873
haylee_mariel4@yahoo.com
405-765-9682



mailto:henndes711@gmail.com
mailto:totemhps@yahoo.com

2023-2024

Reports

President’s Report

It has been such an honor to serve as President of Junior Service League for the past year. | love getting to
put my time back into the community that | was raised in and was able to see my mom do when she was a
part of Junior Service League.

Last May, we kicked off our year with a wonderful luncheon hosted by Tiffany Williams and Rebekah Aldrich
at the Healthy Hive downtown Shawnee. It was a great time to get together and celebrate the end of a
fabulous year. We also had our first meeting of the year and were able to transfer jobs and discuss what
those jobs would entail. Our budget was voted on and we formally met our newest provisionals.

Taking a few months off in the summer, except for those that were able to get their service project hours in,
we reconvened at the summer social hosted by Sylvia and Amanda. It was such a fun time to just hang out
and enjoy some yummy ice cream. We also used this event as our August meeting and learned all about
Kick Off Supper that was coming up quick.

Kick off Supper was held on Saturday, August 26" at the Shawnee Middle School. The incredible chairs,
Rachel Ervin, Julia Holland, Keely Tolin, and Sylvia Partyka did such an amazing job with this and it was
such a great success. Due to all the work they and the rest of JSL put into this event and Wreaths for
Wolves, we were able to allocate about $12,000 to Shawnee High School seniors for scholarships.

Less than a month later, we geared up with Kim Bowlan, Cristen McMains, and Shakira Stafford for
pumpkins. The provisionals met at Gordon Cooper to cut hats on August 315 and then we started work on
September 23". These ladies put in such hard work to get all those pumpkins done and while the actual
labor is only for less than 2 weeks, it takes much longer to get it all put together. We decorated at Don’s
Plants from Sept 23 — Oct 3™ and sold a total of 546 pumpkins with 21 workers. With those funds we were
able to allocate $7500 to local nonprofits.

Our extra fundraiser, Wreaths for Wolves, came up next and it is just such a quick and easy way to gain
more scholarship money for Shawnee High seniors. Lauren Simpson and Arrielle Saremi headed that up and
did a fantastic job getting the information out there and taking care of all that entails.

In December, Katie Landes hosted a fun Christmas party where we all brought dishes. It was so fun getting
to know different members we might not otherwise have known before.

2024 came upon us and we had to do some major reflecting. We made the very difficult decision to put a
pause on pumpkins for the next year due to cost and labor burdens caused by lower membership. We hope
that it is only a short pause, memberships increase, and it is able to be brought back to it’s full capacity
because it is such a well loved fundraiser of the whole community.

In January, our Community Outreach chairs, Amanda Johnson and Mindy Palmer, put on a productive Meet
and Greet inviting women to come learn what JSL is all about at First United Bank. We had a great turnout
and were able to meet new ladies that were interested in joining us.

In March, Shelley Autrey, my awesome sustaining representative (also known as my mom), hosted a
beautiful tea at Ana Jett’s house. Ana and Jaunita Marshall helped her with her vision and it was such a fun
afternoon fellowshipping with sustaining and active members. A few weeks later, Jennifer Gates, held our
Get Acquainted social at her home to welcome the women that had been proposed and applied to join JSL. It
was so motivating to see all the active women that showed up to get to know some new ladies and explain



more about what it means to be a part of our organization. We are so excited about those that decided to join
us!

We ended our year as usual with Ragin Cajun — such a fun event! Amanda Johnson and Mindy Palmer did
such an amazing job with the Rock and Roll Theme hosted at the Grand Casino Event Center on April 13
The awesome band and fun entertainers really hit it out of the park and definitely made the event and the
theme come to life. Thank goodness there was a photobooth or | don’t know if some would have pictures
because they were so busy dancing! They upped the raffles this year and everybody loved it. We were able
to allocate $13,368 back to non-profits in the Shawnee Community!

As | look back on this year, | am so grateful for the opportunity to serve JSL as president and what this job
has taught me. | want to sincerely thank my board and all the ladies that supported me through this year. |
am so excited to watch Jennifer Gates this next year and all she will do!

Sincerely,
Apryl McCaslin

Vice-President’s Report

Serving as Vice President of the Junior Service League this past year was an honor. | enjoyed my time in this
role and serving alongside such an exceptional group of women. | am proud to be a member of the Shawnee
Junior Service League.

We had 5 Provisionals that worked hard all year completing their 50 hours: Lindsey Cowan, Kim Davidson,
Taylor Edmonds, Juanita Marshall, Brianna Morris. In August we met with the Provisionals for hat cutting at
Gordon Cooper Technology Center to prepare for the Pumpkin Patch. This was a fun way to get to know our
new Provisional class. The Provisionals sold tickets and participated in the annual Kick Off Supper. This
event was held at Shawnee Middle School and it was a huge success. In October, the Provisionals sold and
delivered pumpkins and they all completed their hours at the Pumpkin Patch. In November the Provisionals
advertised for Wreaths for Wolves. In April, the Provisionals sold sponsorships and participated in our
community event Rajin’ Cajun. The Provisionals worked hard this year completing their 10 service project
hours. These ladies finished the year strong with help from their Provisional Advisor, Sylwia Partyka.

In January we had a wonderful Meet and Greet held at First United Bank to invite women in our community
to learn more about Junior Service League. We had a great turn out. Overall, we had 8 women turn in
applications and 2 member proposals. As Vice President, | had the privilege of hosting the Get Acquainted
Social at my house in March. We enjoyed appetizers and desserts provided by members and were able to
meet and visit further with 7 women that RSVP’d for the social. We had about 20 in attendance all together.
We received 7 acceptance letters this year from the following women: Trisha Bobb-Semple, Catrina
Needham, Cara O’Neal, Jordon Robertson, Desirae Sanchez, Sharon Vernon, Haylee Ware.

Serving alongside Apryl McCaslin and the members of Shawnee Junior Service League this year was an
honor. | am proud of our chairs and all of our members that make our league so amazing. | look forward to
serving as President in the upcoming year.

Jennifer Gates

Treasurer Report

The Treasurer report for the fiscal year 2023 follows steady funding. After an executive council meeting, it
was decided that the checking accounts be transferred from Arvest Bank to First United Bank in
Shawnee. This transfer was finalized in July, 2023, with a balance of $6,081.03 in the operating account and



$24,594.30 in the ways & means account. After the Kick Off Supper and Wreaths for Wolves fundraisers, a
total of $12,000.00 was allocated to Shawnee High School Senior Scholarships. Pumpkins raised $7,500.00
that was awarded to nine local non-profit organizations through our Fall Grant allocations. Lastly, the Ragin’
Cajun event in the spring of 2024, raised $13,368.00 allocated to fifteen local non-profit

organizations. Overall, Shawnee Junior Service League was able to give back $32,868.00 to our community!

Lisa Knight

Membership and Hours Report

In 2023-2024, Junior Service League members served a total of 1,618 hours of volunteer time to the
Shawnee community. Of the 1,618 hours, 331.5 hours were service project hours. This is the sixth year JSL
has used Track It Foward app to log and track volunteer hours and although we have benefited from its
simplicity, the annual cost of the app was high and as a league the decision was made to discontinue its use.
Starting in May 2024 for the 2024-2025 year, members will use Google Docs to record all hours served.

Junior Service League had 8 general and board meetings, Summer Social, Pumpkin Hat cutting, Christmas
social, Sustaining Tea, and Get-Acquainted Social. Ways-and-Means project for this year included Kick Off
Supper, Pumpkins, Wreaths for Wolves and Ragin Cajun.

Stephani Jones

Parliamentarian Report

What a wonderful year serving as Parliamentarian. Apryl McCaslin and Jennifer Gates did a fabulous job
leading our league this year and it was an honor to serve alongside them.

In January, the Nomination Committee was chosen and approved by membership at the February
meeting. The nomination committee worked during the month of February to create the board for slate for
next year. The Board Slate was presented at the March meeting and was approved in the April meeting.

| was honored to co-host the Spring Luncheon with Caroline Skinner. Our “Ooh La La” event was a huge
success with around 50 ladies that joined us. The Spring Luncheon took place on Sunday, April 28" at the
Mabee-Gerrer Museum of Art. We could not have brought our Paris themed event to life without the help
and creativity of one of our members, Sylwia Partyka. To prepare, we mailed invitations to Sustaining
members that began their membership before 2005, as well as emailing our sustaining members and
included invites through our Facebook. newsletter and text thread. Yum Yum’s from Wewoka did a fabulous
job bringing our French cuisine to life with a Crepe bar. Most of our decorations were donated by The
Homestead Antique and Gift store owned by two of our JSL members in Tecumseh. We had a budget of
$1,500 dollars this year.

The luncheon was such a fun way to finish the year and begin the new year. | enjoyed serving on the JSL
executive board for the last 3 years and | am thrilled to see what is next to come. | love the passion of our
members for our community!

Thank you so much!
Jordan Cleveland



Publicity, Service Awareness, & Scrapbook Report
Publicity
Social media seems to have taken over in place of the newspaper. Events and projects were shared across
social media to bring awareness to all of our fundraising and volunteering efforts.

Social awareness

Each chair for the Kick-Off Supper, Pumpkins, and Ragin Cajun received a gift as a token of our appreciation
for making these projects a success. Additionally, we provided gifts to hosts of our socials, parties, and
luncheons.

Scrapbook

Our scrapbook contains pages for Spring Luncheon, Summer Social, Pigskin Party (Kickoff Supper),
Pumpkins, Wreaths for Wolves, Christmas Party, Get Acquainted Social, Sustaining Tea, Regin Cajun,
general volunteer work, and fun events attended for other group’s fundraisers.

Thank you,

Lauren Simpson

Corresponding Secretary Report
Each month | compiled a new newsletter in MailChimp highlighting upcoming events, meetings, Ways and
Means information, and information regarding tracking hours and projects. The newsletter is emailed to all
Members, Provisionals and paid Sustaining Members. Reports show on MailChimp an average open rate of
75% each month.

Throughout the year | also sent out text message updates through the Remind app. This is a convenient way
for updating people on meeting locations, whether that was Virtually or in person. Invitations for our events
were sent via Mailchimp as well.

| was honored to be able to serve in this position. | can’t wait to see where the next year takes us!

Sincerely,
Angie Stuteville

Sustaining Representative Report

It was a pleasure to serve as this year’s Sustaining member representative. It's so nice to see young women
serve and give back to our community.

A lot has changed since | served in the 80’s. Most of us did not work outside the home. Our meetings were
during the day and we could take our children with us to work on our project hours. Today women have
careers and families. Some even homeschool, careers, and families!

Our Sustaining Tea was a success at the home of Ana Jett. She so graciously offered her beautiful home. |
didn’t count, but | would say we had 40-45 in attendance.

| was happy to serve Junior Service League again as Apryl's Sustaining Representative even if what | did
was watch my grandsons so she could work on pumpkins, etc.

Sincerely,
Shelley Autrey



Kickoff Supper 2023 Report

Kickoff Supper was held on Saturday, August 26, 2023, at Shawnee Middle School Gym from 5:30 pm
to 7:30 pm. This year, we had to move the event from The Stucker to the Middle School due to tornado
damage.

We served pulled pork sandwiches with a bag of chips, a pickle, a cookie, and a drink. Individual tickets
were $10 each, and each member had to sell 12 tickets (or a sponsorship that included 12 tickets). The
ticket included the meal, inflatables, a Photo Booth, and a raffle ticket. Sponsorship levels varied from $100
donations, which included 6 tickets, to $200 donations, which included 12 tickets, to $300 donations, which
included 12 tickets, and $600 donations that included 16 tickets. All sponsors received recognition on
signage, social media, and a t-shirt. The highest donors received individual signage at the event.

Sponsorship packets, along with a list of the previous year’s sponsors, were posted on Facebook a couple
of weeks prior to Kickoff Supper packets being passed out at the summer social. This gave members ample
opportunity to sell sponsorships. Packets with Kickoff Supper information, Kickoff Supper sponsor forms,
and 12 tickets were passed out at the Summer Social. Instead of paying for cookies this year, we asked the
members to pay $10 to go toward the Inflatable rentals. JSL member shirts were $15 each and were
designed and ordered through New Ideas Printing out of Tecumseh. We also sold to the public and sold
those for $22. New Ideas set up an online store. They had the option to pick up at the event or have them
shipped. If going forward with this in the future, we should utilize the pick-up from New Ideas, since the
shipping to individuals was high.

We sold a total of 58 sponsorships, and with individual tickets, we sold a total of 523 tickets. We sold
36 tickets at the door and served 217 people. This total did not include the HS Seniors that participated in
being announced, CHOM, or the Band. We fed all of those students that wanted to eat.

Pinecliffe Printers printed all Kickoff Supper tickets and packets for free and in return received 12 tickets,
their logo on the back of the shirt, and their logo included on all advertising.

Boomerang donated chips, buns, and pickles. In return, they received a large logo on the back of the shirt,
a large sign, and special recognition online along with signs by the food.

Firelake Discount Foods donated a $250 gift card. The meat total came to $250 after the gift card. They no
longer offer BBQ, but they were very helpful and ordered the meat from their butcher, cooked, and prepped
it. We ordered 125 Ibs of meat, they cooked/prepped it for $2 per Ib, and ordered the meat when it was on
sale, so it also came to $2 per Ib.

We did not need to order food trays this year, since we had ordered the previous year from SCI. We also
did not have to purchase table clothes, we used the last bit of the 2020 Ragin Cajun covers.

The cookies were purchased at Sam’s and came to $86.81. Helium Balloons and other misc. items were
purchased at Dollar Tree for a total of 39.05. Ice for cooling the water was purchased for $10 via local

ice machine. We also purchased some themed balloon garlands from Amazon for $25.28. The signage
was ordered from BannerBuzz.com for a total of $105.01. The banners were great quality and price, but
we did have issues with some of the banners sticking to the walls. We had a last minute donation and The
Arts at 317 helped print one banner on a nice paper. This one stuck great and would be some one local

to print them through in the future.

We used leftover donated water from Ragin Cajun, which was from Boomerang and BHHS. Then

First United donated 12 cases a couple of days before the event. We did not purchase pop for the event
this year.



The ladies shifts were broken up into two options, which were prep/event or event/clean up. This did go
smoothly, but left a lot of set up and work for the chairs. As we had to lay out all of the tarps, chairs and tables
the morning of the event.

We offered face painting again this year, but did not charge and included it with the ticket purchase. We also
had a Photo Booth rented from PicStories for a total of $349. We rented two inflatables from Extreme
Inflatables for a total of $680, which the younger kids and HS kids enjoyed.

CHOM and part of the Band performed at the event. We asked them to perform the fight song

and 'Shawnee Will Shine’, and they added in some of their own favorites. Unfortunately, we didn’t have a lot
of other sports show up to announce the seniors, so we did not do Senior announcements like the

previous year.

Caroline Skinner secured a designer bag raffle and perfume basket raffle from Dillards and a signed football
from Creed Humphrey. Julia Holland secured a Shawnee sports package with shirts, a chair, and a season
pass. We sold raffle tickets for $5 each or 5 for $20, online pre-event and at the event. To raise awareness
about the event and raise extra money, we did a pie in the face with a variety of school employees. This year
it was harder to get the coaches to commit, but once we did, they were helpful with sharing online and being
a good sport at the event. Between the raffle and pie-in-the-face, we raised $1720.25 the day of and via
PayPal. This was one of our highest day of the events raised money in quite a few years! We had ladies
going around to tables to sell tickets with a QR code to pay via Credit Card on PayPal. This really helped
sales! They would just have them fill out their tickets to enter once they showed their proof of purchase.

Wreaths for Wolves raised $252.50 to be added to our amount. Total monies received for Kickoff

Supper 2023 were $15,257.53. Total expenses were $2314.78. 10% of profit went to the money market
account.

We were able to allocate $12,000 (along with Wreaths for Wolves money) to Shawnee High School students
for scholarships, including the Taylor Ricks Scholarship.

We felt this year's event was a success and loved seeing people at the event supporting the Wolves!

Rachel Ervin
Julia Holland
Sylwia Partyka
Keely Tolin

Wreaths for Wolves 2022

This was Junior Service League’s fourth year to sell live greenery; after using wreaths as our sole form of
money for scholarships in 2020, we decided to continue with the live greenery sale as a non-required
fundraiser to produce additional money for the Shawnee High School senior scholarship fund. We continued
our fundraising with Three Rivers Fundraising.

Members were asked to promote sales and reach out to community members to encourage sales to help
support scholarships for Shawnee High School seniors. There are no selling requirements. Sales officially
late October and ended early December. There were three ship dates for purchasers to choose from, that
would accommodate their schedules (mid November, late November and early December); items are
shipped directly to the address given.

We made a total profit of $250.00 (down $250.00 from last year). We had a good response from the
community. We would continue to ask that members truly try to support the fundraiser and encourage
community members to support our effort.

2023 Wreaths for Wolves Chairs



Lauren Simpson and Arrielle Saremi

Pumpkin Patch Report

Junior Service League pumpkins were able to sell a total of 544 pumpkins this year. The sales were as
follows: monogram (235), scarecrow (178), and miss autumn (106), custom (25). The cost of each pumpkin
remained as previous years at $25 each even though our cost per pumpkin did increase from $2.15 to
$2.25.

Don Britton from Don’s Plants generously allowed us to use his facility and took care of all our pumpkins
needs. We kept things organized relatively the same as previous years, with each pumpkin having their own
section.

Pumpkin chairs for the year were, Cristen Garbutt, Kim Bowlan, and Shakira Stafford. The Provisionals met
August 31st for two hours at Gordon Cooper Technology Center to help with hat cutting. The Provisionals
also met September 23rd to help with washing and unloading pumpkins. We opened washing up to everyone
due to the low number of Provisionals. Shawnee High School’s Tri-Hi-Y organization helped with washing
and did an incredible job. We used a water hose to wash and sprayed the pumpkins with vinegar to keep
from rotting. We organized the pumpkins by size to help when decorating. We designated large pumpkins for
the scarecrow, while the others were sized as usual. We continued the process of placing cardboard on the
wire tables, under the pumpkins, to help keep the bottoms from getting nicked or damaged.

Members had approximately a month to take orders and all pumpkin money was due at the time of the order.
Each member was required to sell 10 pumpkins. Decorating dates were September 23rd through October
3rd. Patch hours were from 10 am — 8:30 pm Monday-Saturday and 11:00 am -8:00 pm on Sunday. There
were a few early mornings and late evenings worked to assist members in completing their required hours.
Members completed approximately 650 hours, including the chairs. Required hours were 1 hour
selling/delivering, 11 hours decorating for a total of 12 hours for members. 16 hours were required for
provisional, 1 hour selling/delivering, 11 hours decorating, 2 hours for hat cutting, and 2 hours for unloading/
washing. We donated one personalized pumpkin to Don’s as a Thank You.

In addition, there was a tiered structure of additional hours for those who sold more than 10 pumpkins
received the following toward their yearly total 50 hours.

e 11-20 pumpkins sold received 1 additional hour

e 21-30 pumpkins sold received 2 additional hours

e 31-40 pumpkins sold received 3 additional hours.

Members who did not complete their required hours paid $20 for hours 1-5 and $30 for additional hours.

For the eighth year, we continued the process for signing out completed pumpkins which helped eliminate
disappearing tags and pumpkins. The process included initialing and turning in the completed tags to a
pumpkin chair before taking the pumpkin from the patch. We also included a Thank You tag to the completed
pumpkins. We continued with checking in at the patch on an iPad through an app that would track the time
spent at the patch. Members were required to check-in upon arrival and check-out when finished for the day.

Again, this year, we had the opportunity to print a few business logos. This allowed us to apply the vinyl
logos to the pumpkins without having to hand draw and fill in logos. Otherwise, we used the same
monograms as last year. We charged an additional $5 for custom logos this year, bringing their cost to $30.
We asked members for $10 at the summer social to go toward.



Approximately 150 scarecrow hats were cut out by our Provisionals at a two-hour meeting on August 31,
2023 at Gordon Cooper Technology Center.

Our gross profit was $14,118.28 from pumpkins this year. We paid $5.25 per pumpkin totaling $2,940.00 plus
supply expenses of $3,464.17. We had a sales tax of $1,408.80. Taxes were not calculated correctly,
therefore the Executive Committee decided to not contribute to the money market to offset tax dollars. With
money outstanding owed by members who had to pay for hours the total raised was $7,500. We were able
to allocate $7,500.00 back to the community.

The Fall Allocation Meeting was held October 22, 2023 at 2:30 p.m. Members reviewed applications and
allocated the following money to the Shawnee Community.

JSL Fall Grant Awards

Pioneer Library Foundation $1,000
Children's Health Foundation of Oklahoma $1,000
Community Market of Pott County $1,000
Mission Shawnee- Uplift Mentoring $1,000
Child Advocacy Center of Central Oklahoma, Inc. $1,000
Legacy Parenting Center $700

Shawnee Public Schools- Will Rogers Elementary $500

Central Oklahoma Community Action Agency /shoes that fit | $1,000
NRC 4-H Club $300

TOTAL: $7,500

Although numbers were lower this year, everyone came together and we had another successful pumpkin
season! We greatly appreciate our amazing members and their dedication to Junior Service League!

Respectfully,
Shakira Stafford
Kim Bowlan
Cristen Garbutt

RAGIN’ CAJUN REPORT

Ragin’ Cajun was held on April 13, 2024 at the Grand Casino Resort. This was our third year to host the
event at the Grand Event Center. We have loved the ease of working with the Grand. Preparation for the
event began Friday before the event and continued with shifts the evening of the event. We split the shifts
into Friday set up and Saturday clean up, then each member was required 3 hours during the event, those
shifts were split from 5:00-8:00 and 6:00-9:00. We cut the table cloths and sat the tables during the set up
shift on Friday evening. The Grand took care of all the food prep and cooking which makes things so easy.
They provided bread, shrimp, corn, sausage and potatoes. We ordered all desserts from Eileen’s cookies.
We ordered 55 dozen iced cookies. We used the band Etowah Road out of Noble. They set up Friday night
and arrived at 5:00 for soundcheck. They began playing at 7:00. This year's theme was a Rock theme and
the band leaned in with a Rock set list. Tables were served at 7:00 while band started playing a variety of
music/songs. We used Sustaining Member, Greta Madson’s, photo booth. The photo booth sent pictures
electronically; it was a big hit! We also brought in Inspyral Circus for entertainment. We had an adult face
painter and the mirror man, both were great fun and allowed for a wonderful experience during the cocktail
hour. We opened the doors to the cocktail area at 6:00 with this special entertainment and a bar. The Grand



prepared and had the food ready when doors to the event center opened at 6:30. When tables were seated,
their servers began dumping pots on the tables. Food was delicious and was a hit with all attendees. We had
three raffle prizes available. Raffle tickets were sold for $5 each or 5 tickets for $20. All raffle items were
donated from the Shawnee community- Theopolis Social Club, Canadian Valley Electric Cooperative, Inc,
and Cuckoo Bird and Dashing T. We were able to collect $2,654.45 between the raffle and our 50/50
drawing. The 50/50 sold rock n’ roll rubber duckies ($20 each) and rock n’ roll pins ($10 each) for two
different 50/50 options. We sold 55 tables and fed approximately 450 guests — First United Bank was our title
sponsor again this year at $2,500, then we had 11 Paint it Black Pepper Sponsors, some were upgraded for
their donation to the event, including Canadian Valley (ice chest for raffle), Citizen Potawatomi Nation
(space, tables and discounted food), and South Central Industries (water for the event), 41 Gimme Shelter
Garlic Butter, and 9 Satisfaction Spice sponsors. We offered the following sponsorship levels: - Paint it Black
Pepper sponsors paid a total of $900 to have a reserved table, logo on all publicity, and 16 raffle tickets and
8 drink tickets. - Gimme Shelter Garlic Butter sponsors paid a total of $600 to have a reserved table and their
name in large print on all publicity. - Satisfaction Spice sponsors paid a total of $150 to have 2 reserved
seats and their name in large print on all publicity. - Sympathy for the Shrimp sponsors donated $100 or
more

Total monies received were $39,286.76. Our expenses were $24,429.04. Net total was $14,857.72. Total to
money market was $1,485.77. We allocated $13,368.00 to 15 organizations. We enjoyed hosting a check
presentation for the organizations at First United Bank. Ragin’ Cajun 2025 is well on track with a date of April
12, 2025. Thank you to everyone for volunteering your time and effort to make this year’s event possible and
successful, especially those who went above and beyond their required hours. A special thank you to the
Grand Event Center. They were great to work with and allowed us to have an awesome event.

Rock on, Your Ragin’ Cajun Chairs
Amanda Johnson
Mindy Palmer

Provisional Advisor Report
2023-2024 Provisional Class of Junior Service League started out with seven Provisionals and we had five
complete the year! They completed their provisional requirements successfully. They kicked off the year at
our Summer Social getting to know each other.

KOS and Pumpkins were next and from hat cutting to delivery these ladies rocked it showing up and getting
it done. Spring brought another successful Ragin’ Cajun at the Grand! Their Provisional year concluded at
our Spring Luncheon and they did an amazing job. As the Provisional Advisor, | kept in touch via text group
and having quick catch ups after meetings. | used the time to answer questions and to give reminders on
events and logging hours.

Lindsey Cowan will be taking over as Advisor for the 2024-2025 Provisional Class. She is vibrant and kind
and such a go getter! She will do wonderful in this role!

Sylwia Partyka

Website Report

The Junior Service League of Shawnee website address is: jslshawnee.org. The website hosts information
about JSL to the public, has a contact form for community members to contact JSL, and has a secure area



for members to view the yearbook, by-laws and see contact information for other JSL members. Hosting and
domain registration is through wix.com. That is also where changes to the website can be made. The JSL
email is: jslshawnee@gmail.com.

The Website Chair has several tasks, which include:

Managing all online presence (website, Pingg account, PayPal account, and Gmail account)
Change the forwarding rules to remove old officers and update new officers (President gets all emails
forwarded, treasurer gets paypal emails forwarded, and website gets wix emails forwarded)

o Do this by “managing labels”, then choosing “Forwarding/POP/IMAP”
Setting up “rules” in the JSL email account so emails are forwarded to the correct person
Updating pictures on the website (receive pictures from Scrapbook Chair)
Updating info on the website at the end of each JSL year, and throughout the year (new board
members, new scholarship info and forms, dates of events, etc.)
Updating PayPal buttons and dollar amounts on the website (be sure to add extra to the payment
amount to account for the processing fee :: 2.9% + $.30), and also assist the Treasurer in sending
PayPal invoices
Assisting with Track It Forward if needed
Be sure the social chair has the pingg.com log in credentials, as this is the program is occasionally
used for evites

:: ADDITIONAL INFORMATION ::

JSL Email: Paypal:
jslshawnee@gmail.com | jslshawnee@gmail.com
password: jslforlife password: shawnee3036
Pingg: Wix.com:
jslshawnee@gmail.com | jslshawnee@gmail.com
password: shawnee3036 | password: jslforlife

To update or make chances to the the paypal button you will need to log in to the JSL PayPal account.

Then click “Pay & Get Paid” from the menu at the top, then Paypal buttons

Junior Service League of Shawnee

P Home  Activity | Pay & Get Paid . Marketing For Growth  Financing  App Center

Wallet Invoicing Make Payments Accept Payments

Money Create & Manage Invoices Send Money Request Money
Banks & Cards Create & Manage Payouts PayPal Checkout
Transfer Money Estimates Subscriptions
PayPal Business Debit Point-of-Sale Sclutions
Mastercard © Virtual Terminal
QR Code
PayPal Buttons
Donations

PayPal.Me

Select “View My Saved Buttons” from the top right of the screen


mailto:jslshawnee@gmail.com
mailto:jslshawnee@gmail.com
mailto:jslshawnee@gmail.com
mailto:jslshawnee@gmail.com

P Home Activity Pay&GetPaid  Marketing For Growth  Financing  App Center

Make a PayPal Button View your saved buttons

Which button would you like to add?

Select the one you need and we'll guide you through an easy set up.

‘Smart Buttons Sell on Social Buy Now Add to Cart

Select the edit from the action box to the right of the “JSL Dues & Payment” button, this is the button
that is located on the website.

Click Save :: the following screen will allow you to copy the code that will be placed on the website, via
wix.com (from wix edit mode:: click the paypal box on the home page and then click the “edit code”
box that pops up...delete the current code, and paste the updated code from the paypal website)
Amounts in 2024 are as follows:

Type Amount | Amount To Charge (+fee)
Active Dues $100 $104

Sustaining Dues $25 $26.05

Non-Resident Dues | $15 $16

Created PayPal button for Ragin Cajun sponsorships as well

Apryl McCaslin

Civic and Welfare Report

In 2023-2024, we were able to allocate $32,868 to the Shawnee community through grants and

scholarships. The hard work of our members in three Ways and Means projects made this possible. We were
able to award a total of $7500 in Fall Grants. The money raised from our Pumpkin Sales was designated for
these grants. For the Fall Grant application cycle, we received requests from 13 different community
organizations requesting over $20,460 in funding. The committee voted to provide funding to 9 of the 13
grant applications. The recipients are as follows:

Pioneer Library Foundation - $1000

Children’s Health Foundation of Oklahoma - $1000

Community Market of Pott County - $1000

Mission Shawnee Uplift Mentoring - $1000

Child Advocacy Center of Central Oklahoma - $1000

Legacy Parenting Center - $700

Shawnee Public Schools, Will Rogers Elementary - $500

Central Oklahoma Community Action Agency / Shoes that Fit $1000

NRC 4-H Club - $300

Total 2023 Pumpkin Allocation - $7500

In the Spring, Ragin’ Cajun was held and raised $13,368. This year, we were able to allocate $13,368 in
Spring Grants. We had 19 grant requests totaling over $41,473. The committee voted to fund 15 of the
grants. The recipients are as follows:



Camille Pfeiff, Jefferson Elementary - $750

Project SAFE - $1000

Community Market of Shawnee - $1000

Child Advocacy Center of Central Oklahoma - $1000
Hope House Shelter - $950

Project Stick with Art, Pleasant Grove - $900
Prosper Academy - $618

United Way - $400

Community Renewal - $950

Legacy Parenting Center - $1000

Read Across America - $1000

Uplift Mentoring - $950

MaMa’s Christ Van — $950

Worrel's Haven - $950

Shawnee Community Foundation, Pack the School - $950
Total 2024 Ragin Cajun Allocation - $13,368

JSL raises money for SHS Scholarships during Kick Off Supper before the first Shawnee High School
football game. This year, we were able to award $12,000 toward scholarships for the Class of 2024 SHS
Seniors. We received 5 scholarship applications, and the committee went through each scholarship
application awarding points for financial need, GPA, ACT score, volunteer work, work experience, honors,
extracurricular, and the overall essay. We were able to award 5 scholarships. The scholarships were
awarded to the following:

Bella Dahlman **Taylor Ricks** $3,500.00
Marilyn Bartley $2,000.00
Clara Timmons $2,500.00
Reid Bowlan $2,000.00
Emma Oller $2000.00
Total 2023 KOS Allocation $12,000

Bella Dahlman was the recipient of the Taylor Ricks Memorial Scholarship in the amount of $3,500. The
Taylor Ricks Memorial Scholarship was created in memory of Sustaining Member, Tonya Ricks’ son. For this
scholarship, we look for students who have excelled in band and/or performing arts.

The ladies of Junior Service League contribute many hours of hard work to be able to give back these
awards through our Ways & Means projects every year. We would not be able to do any of this without the
success of these three events. Thank you to those who volunteered your time to the Civic & Welfare
Committee meetings. It is rewarding & eye-opening to be involved in the decision of where the hard earned
JSL money is awarded in our community.



Cristen Garbutt

Yearbook Report

Yearbook reports and documents were gathered in July and saved on a flash drive. The yearbook was
updated with the new calendar, new Board of Directors, the Previous Year’s President and Sustaining
Representative were added to the appropriate sections. The old budget was replaced with a new budget.
The service projects were updated. Members were moved reflecting their new status' in the Members
section. Any changes to the by-laws were made.

The online yearbook was updated for our members on the website. Provisionals received a spiral bond
notebook with this years’ yearbook. Sustaining members who asked for a hard copy received one from
Apryl. The spiral notebooks were printed from Staples.

It was such an honor to be able to get these documents ready for all of our members!

Kristene Willis



JSL Sustaining Membership

Acock, Malinda (1985)
701 Gregory Lane
Shawnee, OK 74804
macock6600@aol.com
405-275-5959
405-826-1713

Akin, Edie (1987)
2413 Robinwood Place
Shawnee, OK 74801
eakin@mbo.net
405-275-4468

Barger, Crystal (2005)
2317 Pinehurst Ct.
Shawnee, OK 74801
pcbarger4(@gmail.com
405-214-9769
405-760-4270

Berry, Jessica (1997)
69 Sonata Lane
Shawnee, OK 74804
okielaw 1(@sbcglobal.net
405-273-5688
405-474-7389

Brown, Barbara (1993)

29 Oakridge

Shawnee, OK 74804
barbarahohne.brown@gmail.com
405-412-4839

Brown, Stacie (2008)
1506 Pecan Crossing
Shawnee, OK 74804
stacie.obright@gmail.com
405-650-7583

Bushong, Rosemarie (2000)

1 Turkey Knob

Shawnee, OK 74804
rmbushong@shawnee k12.ok.us

Acock, Heather (2011)
700 Gregory Lane
Shawnee, OK 74801
heather.acock@yahoo.com
405-517-2556

Autrey, Shelley (1987)
2307 Troon West
Shawnee, OK 74801
shelleyhembree@gmail.com
405-275-4777
405-817-1290

Bergsten, Jamie (2001)
609 Pool Court
Shawnee, OK 74801
rocketsteacher@aol.com
405-273-8021
405-659-8956

Brittain, Julie (2003)
8 Crown Point
Shawnee, OK 74804
jabrittain5@yahoo.com
405-878-9580
405-642-4889

Brown, Andrea (2004)

23 N. Rice Avenue
Shawnee, OK 74804
andbrown1223@gmail.com
405-517-0021

Bryant, Melissa (1996)
4411 Lilly Valley
Shawnee, Ok 74804
M.bryant@sscok.edu
405-273-6663

Claybrook, Sherry (1982)
1501 North Union
Shawnee, OK 74804
sdcrealtor@aol.com



405-275-0180
405-823-9803

Columbus, Silvia (2010)
44412 Moccasin Trail Rd
Meeker, OK 74855
seqcolumbus@hotmail.com
4056-275-0019
405-306-4336

Cooper, Ronda (2000)
303 Club House Drive
Shawnee, OK 74801
rcooper@grove.k12.ok.us
405-273-7468
405-650-7329

Craig, Helen (1972)
38504 West 45th
Shawnee, OK 74804
cleraig@aol.com
405-275-3266
405-830-6653

Duran, Kellie (2009)
1929 NW 199th St
Edmond, OK 73102
duran.kellie@yahoo.com
405-214-0204
(405)765-2055

Field, Susan (1994)
1104 Oakmont Circle
Shawnee, OK 74801
stield 1957@gmail.com
405-273-5607
405-831-1455

Ford, Katie (2006)
1008 Muirfield Drive
Shawnee, OK 74801
kewford@gmail.com
405-273-0401
405-213-6544

Franklin, Angie (2005)
PO Box 723
Shawnee, OK 74802

angie-franklin@hotmail.com

405-878-9675

405-275-7344

Cook, Karen (2007)
2327 Troon East
Shawnee, OK 74801
cookeng(@aol.com
405-275-1231
405-760-2692

Cox, Haley (2014)
2409 Robinwood Pl
Shawnee, OK 74801
halevhcox@gmail.com
405-990-4807

Curtis, Pat (1990)

25 Oakridge

Shawnee, OK 74804
curtispnc@sbcglobal .net
405-273-5432
405-740-9843

Epperly, Rachel (2003)
1511 Hunters Ridge
Shawnee, OK 74804
rsepperly@sbcglobal.net
405-301-3198

Ford, Nancy (1969)
14 Country Club Road
Shawnee, OK 74801
fordnan@msn.com
405-273-5618
405-569-2677

Fowler, Gerona (1972)
P.O. Box 729

Shawnee, OK 74802
405-275-4699
Geronaf.fatith@gmail.com

Garlow, Becky (1987)
12 Oakridge

Shawnee, OK 74804
sbgarlow @sbcglobal.net
405-275-3309


mailto:haleyhcox@gmail.com

405-388-8998

Gibson, Hayley (2012)
2709 Old Town Trail
Shawnee, OK 74804
hayheart46@gmail.com
405-843-8299

Gorman, Sue (1979)

8 Kiowa

Shawnee, OK 74801
ciskgorman@sbcglobal.net
405-273-1651
405-214-8575

Grant, Jennifer (2011)

2720 Old Town Trail
Shawnee, OK 74804
jennifergrant2728@gmail.com
405-209-0738

Hadley, Meredith (1998)
2104 Timbers Blvd.

Shawnee, OK 74804
meredithhadley@hotmail.com
405-878-9331

405-823-1104

Hansford Francis, Candace (1994)
347 Wedgewood Drive
Montgomery, TX 77356
candacehansford@att.net
405-760-0144

Hatch, Billye Sue (1984)
31 Bella Vista Lane
Shawnee, OK 74804
bhatch3@gmail.com
405-273-9215
405-250-8015

Hill, Mary (1962)
1705 East Bradley
Shawnee, OK 74804
450-273-7837

Hladik, LaDawn (2002)
18735 Valley View Rd
Earlsboro, OK 74840

405-830-4448

Goodson, Lindsay (2007)
19450 Valley View Road
Earlsboro, OK 74840
goodson4@gmail.com
405-246-8046

Gossett, RaeAnn (1999)
10 Quail Ridge

Shawnee, OK 74804
ragossett@aol.com
405-250-5469

Haddad, Rita (2005)
1201 Inverness Circle
Shawnee, OK 74801
rh617@hotmail.com
405-255-8034

Hall, Dee Dee (1999)

2 Dustin Circle
Shawnee, OK 74804
khall6659@sbcglobal.net
405-788-9987

Haslewood, Linda (1995)
20 Rice Road
Shawnee, OK 74804

lindahaselwoodbooks@gmail.com

405-642-3308

Heilmann, Kristi (2000)
1925 Cobblestone Drive
Shawnee, OK 74804
kdacarter@sbcglobal.net
405-642-4229

Hillhouse, Mandy (1992)
930 N. Market

Shawnee, OK 74804
Mandy_hillhouse@yahoo.com
405-606-5022

Holter, Marcy (2007)
44210 Benson Park Rd
Shawnee, OK 74801



ladawnhladik@gmail.com
405-990-0168

Hopkins, Loree (1991)
16 Granada

Shawnee, OK 74804
eric-loree@sbcglobal.net
405-306-2994

Howard, Leanne (1986)
7 Cedar Creek Dr.
Shawnee, OK 74804
lhoward405@aol.com
450-275-1971
405-740-2579

Jones, Betty (1965)
211 East Georgia
Shawnee, OK 74804
bjones211@aol.com
405-273-6537
405-613-0150

Kelly, Karla (1994)
1404 Cambridge Court
Shawnee, OK 74804
kkelly1210@aol.com
405-275-7928
405-623-3683

Lawrence, Suzi (1985)
4305 Faith Blvd
Shawnee, OK 74804
slawrence@teleflora.com
405-273-6913
405-788-6558

Litherland, Stephanie (2010)

1917 N. Minnesota
Shawnee, OK 74804
legz22@swbell.net
405-245-51556

Madson, Greta (2012)
15101 Eckel Rd
Shawnee, OK 74804
gretamadson@yahoo.com

marcyholter@att.net
405-250-3653

Hopkins, Margaret (1971)
8 Turkey Knob

Shawnee, OK 74804
thopkins876@sbcglobal.net
405-273-7407
405-249-6402

Howard, Starla (2005)

1704 Wildwood

Shawnee, OK 74804
showard@shawnee.k12.0k.us
405-214-9414
405-623-2653

Kamath, Nilima (1988)
1217 Inverness Circle
Shawnee, OK 74804
nilima.kamath@yahoo.com
405-275-5875
405-990-9010

Koons, Kelli (2012)
4432 Peach Tree
Shawnee, OK 74804
Kelli.koons@att.net
405-210-7333

Lawson, Cheryl (1987)
2618 North Broadway
Shawnee, OK 74804
maymesmm(@gmail.com
405-273-1924
405-273-7323

Madson, Cammi (1979)
510 West Ford Street
Shawnee, OK 74801
405-273-0294

Maltos, Suzanne (1996)

2405 Winged Foot Way
Shawnee, OK 74801
smaltos@superiorsecurityusa.com



405-819-5831

May, Dovie (1998)

1403 Nottingham Place
Shawnee, OK 74804
doviemay@sbcglobal.net
405-275-7295
405-517-4441

McLaughlin, Jessica (2011)
4402 Kent Rhoad

Shawnee, OK 74804
jessicakate1219@gmail.com
405-644-2543

McQuerry, Marcia (1993)
2307 Whispering Pine Blvd.
Shawnee, OK 74804
marcia.mcquerry@okbu.edu
405-273-3953
405-249-7330

Muirhead, Kim (2008)

59 Whispering Meadow
Shawnee, OK 74804
kmuirhead1970@gmail.com
405-570-2830

Nickles, Michelle (2004
1308 Inverness Circle
Shawnee, OK 74801
minickles@yahoo.com
405-275-2276
405-205-5068

Overland, Nancy (1986)
632 Pool Place
Shawnee, OK 74801

nancy@goptc.net
405-275-7323

Pfeiff, Camille (2004)
2600 East Bradley Street
Shawnee, OK 74804
camillepfeiffi@gmail.com

405-317-3492

McLaughlin, Susan (1984)
2207 East Main

Shawnee, OK 74801
oodoctor@msn.com
405-275-9194
405-613-3925

McQuain, Jana (2001)
12900 Acme Road
Jana777@ymail.com
405-273-2155
405-830-6400

Minnigh, Annie (2013)
2505 Winged Foot Way
Shawnee, OK 74801
annieminnigh@gmail.com
405-788-6060

Nichol, Lynda (1976)
15 Beckley

Shawnee, OK 74804
Inichol1@mac.com
405-275-8877
405-760-3464%

Noble, Jackie (1998)
72 Sonata Lane
Shawnee, OK 74804
njnoble@sbcglobal.net
405-808-9904

Payne, Sheril (1996)
3333 N Oklahoma
Shawnee, OK 74804
sherilpayne@gmail.com
405-273-6287

Pippin, Jane (1981)
14625 MISTLETOE DR
Oklahoma City, OK 73142
jbowers3@aol.com



405-997-8203

Price, Amy (2011)

19111 Konnor Ln

Shawnee, OK 74801
aprice(@shelterinsurance.com
405-273-1632

405-694-5271

Rawdon, Anna (2005)

5 Del Rancho Court
Shawnee, OK 74804
annarawdon@yahoo.com
405-395-4294
405-613-5682

Ricks, Tonya (2000)
23 Fairview

Shawnee, OK 74804
tonyaricks@gmail.com
405-306-0224

Romberg, Donna ()
13733 Moss Agate Ave
Delray Beach, FL 33446
d.romberg@att.net
405-850-8088

Scott, Debbie (2001)
4605 Kellye Green
Shawnee, OK 74804

newyearsbabythesrd@gmail.com

405-273-8145
405-206-7615

Sims, Mary (1981)
PO Box 3815
Shawnee, OK 74802
msims7005@aol.com
405-275-7005
405-650-9200

405-202-4589

Ramsey, Amanda (2008)
1403 Cambridge Court
Shawnee, OK 74804
aramsey78@gmail.com
405-255-6062

Reece, Emily (2006)
42495 Hazel Dell Rd.
Shawnee, OK 74804
ewill44@yahoo.com
405-275-9270
405-830-04:84

Rollins, KelliAnn (2008)
1017 Muirfield Dr.
Shawnee, OK 74804
kelliannrollins@aol.com
405-275-9 144
405-323-1804

Schock, Kelli (1998)
2715 Woodlawn Court
Shawnee, OK 74804
kcona814@hotmail.com
405-878-1258
405-570-3561

Sill, Dian (1973)

1708 Summerhaven Way
Edmond, OK 73013
405-216-5566

Smart, Vicky Rader (1985)
10 Del Rancho Lane
Shawnee, OK 74804
vrad99@aol.com
405-275-6018
405-919-3999



Springhall, Virginia (1965)
2941 Casalon Circle
Superior, CO 80027

Steele, Whitney (2012)
2305 Pinehurst Court
Shawnee, OK 74801
whitneylsteele(@gmail.com
405-255-2568

Stobbe, April (1996)
15 East Independence
Shawnee, OK 74804
astobbe@swbell.net
405-831-6718

Thomas, Lauren (2010)
4408 Bryant Via
Shawnee, OK 74804
legthomas@yahoo.com
405-214-0257
405-990-0670

Trotter, Maureen (1984)
1125 West 45th

Shawnee, OK 74804
mmctrotter@gmail.com
405-275-9104
405-323-6418

Wallace, Michelle (2000)
4509 Kellye Green
Shawnee, OK 74804
3ougals@gmail.com
405-878-6878
405-642-8457

White, Lori (1993)

111 N Geary Cr
Oklahoma City, OK 73104
Ibkhouse@aol.com
405-630-9199

Steele, Kellie (2006)
2728 Woodlawn Court
Shawnee, OK 74804
steele97@sbcglobal.net
405-878-0514
405-659-2672

Stobbe, Barbara (1983)
PO BOX 1691

Shawnee, OK 74802
bstobbe@aol.com
405-275-7785

Taron, Andrea (2005)
9 Country Club Road
Shawnee, OK 74801
astaron72@gmail.com
405-275-1353
405-996-8581

Thompson, Becky (1978)
1009 East Federal

Shawnee, OK 74804
Rebeccathompsons$@msn.com
405-615-5578

Tucker, Sabra (1994)
1704 Autumn Lane
Shawnee, OK 74804
sabtucker@gmail.com
405-273-3056
405-514-7129

Watters, Nikki (2007)
22595 Skagg City Road
Tecumseh, OK 74873
nikkiwatters@yahoo.com
405-833-7341

Whitesell, Carol (1987)
12253 County Road 3580
Ada, OK 74820
Carolwhitesell@sbcglobal.net
580-310-0170

580-310-2516


mailto:Rebeccathompson53@msn.com

Williams, Tiffany (2014)
210 E. Cammack
Shawnee, OK 74804
t_williamspr@yahoo.com
405-250-3082

Winterringer, Sue (1961)
302 East Federal
Shawnee, OK 74804
tenkillersue@aol.com
405-273-6288
405-850-4849

Wilsie, Debbie (1984)
1809 Henson Court
Shawnee, OK 74804
dwilsie@att.net
405-275-7012
405-250-8256

Yort, Summer (2001)
2708 Stonebrook
Shawnee, OK 74804
summeryort2@gmail.com
405-388-11256



	May
	 See that Project Chairman coordinates sign-up for elective projects.
	Recording Secretary, Membership & Hours
	Parliamentarian
	Allocations Committee


	May (1)
	 Attend Spring Luncheon
	Project Chairman

	 Take scrapbook to each Sustaining Tea, Spring Luncheon and Summer Social.
	 Bring name tags for each member to meetings and functions and make sure they all wear them.


